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Welcome to Espaiol Santillana’s eLearning Center, powered by the Schoology® Learning
Management System. This manual is meant to help familiarize you with the instructional
materials, as well as the platform and its most essential functions. For more information than
that contained here about the Espafiol Santillana Spanish as a World Language program,
please visit http://www.fansdelespanol.com/. For information about more advanced
Schoology functions, please visit https://support.schoology.com.

This manual is intended to help you get started using the Schoology LMS once you can
successfully log on to the system. Before you are able to log on, your school or district will
need to have registered with Santillana, and you will need your username and password.

If you don't yet have a username and password, please check with your school or district, or
with Santillana USA at help@santillanausa.com, to confirm this information.
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Get Started

Go to www.schoology.com or the (7 e z
specific site provided for your school =~ & o e wschoooarcom one e S
or diStI’ICt. C||Ck on the LOgIn button CNEO why Schoology K-12  HigharEd Corporats  Senvices  Company L

and log in.

'Millions of Users
hoology

M learning community.

collaborate with your peers.

You are now on your Home Page. o e % -
Notice tabs on the left side of the e R b e T R R T
page, Upcoming events in the :
right column, and the convenient
navigation features at the top of o e e —
the page. B o

e posicn

Recent Activity

Post: 5 Update B5 Assigamant [F Dvent - More

ARG 1IN0 L oo & honmaort

Cormrmrt - s s ot

nane of the anove

schanlagy Blog
6 A Sneak Peck ot Uve Prodisct Annouscements st Schociogy NEXT 2014 i et Acimicad 40
Durag our first annuil waer conference, Schoology KINT 2014, we avncusted marny

meveens - Line @ 11 peogle (hed o Fomenars e 831

schoology Elog -
e “We None Mare Stinkin’ Tadges” by Kelth Sorensen )

Maker Baign Tha foliowing Dost was wratan by Kaith Saranuan, the Technclagy Ca

Suggested Apps il

3 neming

B Cormmen Cors Mooty

7 8 tommants « Live @ 40 peapie

M5 Smieszny o LSpatel SanEILena High Schoel 2 - Anne SHlve Neps

[} Gost forget 15 do your homewart.
L - " ra

Anne Smisseay © Expaiiol Santilans High Schaot 2 - Anne Silva: Reps @ Srainiiach

-_?& oyt Gt L

Ms. Smieszny + [3paftol Samuillana High Schoel 2 - Anne Siva Reps

f} .kulln
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B Qe | uncciogy

- C M & bups ) (santilana.schoology.com  hame =
I Apps i Dictiosary [ YouTube (B Scan

Recent| ] Descubre ol eapaal Nuwl € - Anne Sitv: Reps i Ridcuk Rerminders
roat: @ | k S 3 | ungrased aksgnment wubrmasians
B g 3 1 ch 2 Lkea 2 panding risdipe sestpels. mdhcuinsinen
i hra jones: Reps Uicoming

n ! k_ Espahol Samtillana Hi
:i\....'-...-- arma Training Course: Section 1
{1 Create  jain et | i,} ! Lrgm

Schaclogy Bleg
@ A Snesk Peek ar the Prodiect Announcensants at Schoclogy NEXT 2014

During oue firch SAAUsl usis confirencs, Schacisgy NEXT 2014, wi Itbunisd misy

schoology Sleg
O i
Muicer adge  The foilowing Dotl wits writmen By Keih Sorensen, the Techmology Co. ¥ -l
Suggested Groups e

Q& Find Public Groups

Bnno

"

@ rsutol Lartimans i

;| [ santillana schoology.com, course/ 120202351 materials

© Logn ts Schesiogy I8 ML Wideat

Espanol Santillana High School 2 - Anne Silva: Reps | [ = | & Nosifications
i Add Materials = || Options = Upcoming - I e vt
B Presentacion e indices o-

Unidad preliminar. Vamos & recordar o=

ofibg i

B8 unidad 1. Centroamirica o-
B unidad 2. Las Antillas o-
B Materials
Updates
> B unidad 3. Andes centrabes o-
B Unidad 4, Nortaamirica o-

Add Students

You can add students (members) to this section by using the
Add Members button.

1. Select the Members tab from the left menu.
2. Click on the Add Members button.

3. Select the member(s) you'd like to enroll into the course. You will
see a count of the students selected in the upper right corner.
You can also search or browse for each user without affecting
previously selected members.

4, Click Add Members to finish.

o de pruetss O Mton [ Jnantifana B Legin to Sehoslogy [0 FL Video! MLadegt (b Todsy [} Bochmaria Cosgle Boskmark =

Click on Courses to access a
course.

You are now in your course, which
opens to the Materials tab.

Notice that the three-column
format is consistent with the
Home Page.

£, Add Members

© SantillanaUSA Publishing Company Inc. 5§



@ schoolocy Organize. Communicate. Manage.

Organize ZUSANTILLANA(SE @ Mome Courses = Groups * Resources *

Espanol Santillana HS2_V15: ESHS2Z-REP_2015 | [ = || @& Narifieatinns

Organize Your Materials LS upeoming

] Presentacién e ndices Lo

Unidad preliminar, Vamos a recordar o

You can easily organize and
combine all of your instructional
materials: all of your Espariol
Santillana activities and resources; B it 3 st *
your tried-and-true materials, : Bt rrmmona =
presentations, and documents;
and links to the most up-to-date :
news, such as from El Pais or PwblestFeioy [ 7 [ 7. 8 et i
fansdelespanol.com. ke

| Unidad 1. Centroamésica

L] Unldad 2 Las Antlllas o=

| Unidad 5 Espafia a-

B0 unidad 6. Carlbe continental 4

Check Out the
Espaiiol Santillana Materials

The three main components of
the Espariol Santillana program are
the Interactive Student Book, the
Fans Online Practice Activities, e i
and the Practice Workbook. Mot
Let’s take a look at each component.

The Interactive Student Book is
a multimedia version of the print
textbook. It has easy navigation,
point-of-use audios and videos,
and tools such as sticky notes,
bookmarks, glossary, and search.
Within the Materials index, it is
divided by unit to facilitate the
loading speed and ease of use.

For example, click on the Materials
tab, then open the Unit 2 folder.

Take a look at the Interactive
Student Book.

6 © SantillanaUSA Publishing Company Inc.



The Fans Online Practice Activities are online-only activities that
precisely follow the progression of each Student Book unit, allowing
for easy integration. There are interactive activities, videos, and
explanations of content.

B 001 @ Eapaiol Santillana High 5c % Nl
= C #& £ hups://santillana.schoology.com/course/ 120292351/ materials#foldersexpanded=5971039

i Apps (= Dictionary B YouTube [&]) scan & entde pruebas & hups://santilanac @ Login to Schoology I8 FL Videol

= SANTILLANAUSA Q Home Courses~ Groups~ Resaurces -

Espafiol Santillana High School 2 - Anne Silva: Reps { ]

Santillana

T Add Materials ~ || Options -

[_‘| Presentacion e indices L
Unidad preliminar. Vamos a recordar L+ 2
Unidad 1. Centroamérica 1
= Lourse Options
v, Unidad 2. Las Antillas - 2
B} Materials - i Ant
Updiates / o~
Cradebook L
Mastury
Badges

> [F3] unidad 3. Andes centrales Lt

Fans Online activities allow unlimited attempts. The Gradebook
registers the grade after each attempt. Teachers can review a student’s
attempts by clicking on the activity name and viewing the Teacher
Dashboard.

Ul 0l. jBienvenidos a México! (LL)

i
L WICCO Teacher Dashboard View activity
Item Name: U1 01. jBienvenidos a Méxicol No.Attempts 0 m Highest Possible Score: 100
(LL) Uneck the box to edit
number of attempts
NAME LATEST ACCESS ATTEMPTS GRADE
Student, Karys 1 33
5 Complete Time: 415 Edftgrade: (33 Send grade
u o] Result Student response Correct response
GFSLk Wring 1e2f3rdfanaf 16213 T4 561

'._‘. = SANTILLANA © santillana wiccoCloud

Go back to the Unit 2 menu and
click on the U2 Fans Online
Activities folder. Click on the
activity name to view it.

IMPORTANT: Please note that
the code after each activity
name is meant to let you know
which section of the unit
the activity corresponds to.
Example: (D1.V) = Desafio 1,
Vocabulario section. That way,
you will know which activities
correspond to each section of
a unit.

© SantillanaUSA Publishing Company Inc. 7



The Practice Workbook online contains reading and writing activities
nearly identical to those found in the print version. Teachers can easily
combine the two as they see fit.

From the Materials index, navigate to Unidad 2, then click on the
U2 Practice Workbook folder. Click on the activity name to view the
Teacher Dashboard. Click on View Activity to see the activity.

IMPORTANT: Please note that the S Practice Workbook High School 1

code after each activity name

is meant to let you know which g:m‘&m Fenploxan (os deatios
section of the unit the activity

corresponds to. Example: (D1.V) " cH
_ fi bulari . 3 Expresiones dtiles. Nos presentamos

= Desafio 1, Vocabulario section. D Leey completa. Read and complete the following dialogues.

That way, you will know which

activities correspond to each 1. —iHola! ;Cémo te llamas?

section of a unit. =

2. - mi amiga Teresa.
—Mucho gusto, Teresa.

Crarantada

If the activity is a closed (automatically graded) activity, it will allow the
student three attempts to complete it correctly. You can see the number
of attempts remaining in the upper right-hand corner of the activity.

IMPORTANT: The Gradebook wil

only show the grade from the
Unidad 1. México

student’s most recent attempt. Brsiphuinn s dasslion, Rinplisan los casefios
To see all attempts, navigate to

the activity name and click on it

Expresiones (tiles. Nos presentamos
to see the Teacher Dashboard. d Relaciona. Match each expression in column A with the appropriate
function in column B.

(A o

Este es... - To introduce yourself.

To introduce a girl or a woman
Estaes... > to someone.

After each attempt, the student has the option to Try Again or submit
their grade to the Gradebook. After getting 100%, finishing all three
attempts, or clicking Submit, the activity will be finalized.

In either case, the student will not be able to continue attempting the
activity.

If the activity is an open (teacher-graded) activity, it will allow only one
attempt. In this type of activity, the upper right-hand corner will say 1/1.

8 © SantillanaUSA Publishing Company Inc.



Upon finishing the Activity and clicking Accept:

« The student’s responses will be recorded in the Teacher Dashboard.
Click on the name of the activity to view the Teacher Dashboard.

» The teacher can review student answers to the activities and change
the grade if necessary. See Grade Assignments and Activities for

more information.

Interactive Practice Workbook Quick-Start Guide

Clicking on the orange
“teacher”icon will
display a summary of
the key vocabulary or
grammar being studied
in this lesson.

The orange + icon indicates that
there is a photo or text that the
student needs to view to complete
the activity. Click on the + to pop up
the additional info.

1/3 indicates that the student
has 3 tries to complete the
activity correctly, and this is his
or her first attempt.

Practice Workbook High Sch ol 2

Uridad 1. Centroamérica
De safio 3, Gramatica

- (4| 3 3 ;Comparamos?
=

Observa los dibujos y decide si las oraciones son ciertas (C)

o falsas (F).

Situacién 1

1. El nifio estd menos triste que la nifia.

2. La nifia est4 mas contenta que el nifia.

Situacién 2

1. El chico rubio estd menos confundido que el chico moren

2. El chico moreno esta tan confundido como el chico rubio.

Situacién 3

1. La chica estd mas nerviosa que el chico.

2. El chico esta menos tranquilo que la chica.

Try again or submit your work.

c F
c F
0. c F
c F
c F
c F

4,

11 CH

1/1 indicates that the
student has 1 attempt
to complete the activity,
since the items are
open-ended and require
teacher grading.

After completing all
items, the Check box
will become active so
that the student can
submit and review his or
her answers.

m\

The keyboard icon
allows you to type
special accented
characters.

T_A

After the first attempt, the Try
again and Submit buttons
become active. Students can
ether submit their responses
to the teacher, or choose to
complete all attempts before
submitting their responses.

© SantillanaUSA Publishing Company Inc. 9



Add Your Own Materials

Every teacher has favorite activities that enrich the curriculum and
increase student success. Here's how you can add those activities from
the Materials tab.

From the Materials tab, click Add Materials.

Choose Add File/
Link/External Tool.

Caming Soon: We Will Be Replacing the Material Index & Simplifying Content Creation
In an «ffort 1o make it easier for users 1o create and organize course content, we will be replacing the material index with materials filter and simplifying
the process for content creation, For more information, please vish our blog.

Espafiol Santillana High School 2 - Dr. Barbara Jones: Reps [ [ - || & Notificatioss
& ‘ T Add Materisls - . hona + o Stugent Progress Upcoming - ™1 Acid Ever
TR —— -
-] e
| o~ 3
B Add Assignment [ U101V Qut tia de tamila

| B ade Test/ouiz

5 a recordar Q-
&1 Add Fue/inkiExeenal Tool |
rie Gpsons Ade Diseussion
. | & Add page .
& materais - 7 o
T Add Madia Album
: Import from Resources
| @ Find Recosrces
1 -2
Tadges
Unidad 3. Andes contrales a-
embers
& Asahvtics B unidad 4. Norteamirica o~
Workdoad Planreng
-
B unidad 5. Espata o-

Select the type
of file or link you
would like to add.

yp ! Espafiol Santillana High School 2 - Dr, Barbara Jones: Reps

¥ External Tool

Follow the prompts.
Your link or file

will appear in the
Materials list.

Dot o O irnisemei 2 ) N

Espafiol Santillana High School 2 « Dr. Barbara Jones: Reps

Link [URL: hatps: | fwww.youtibe com/ watch®ymiry

Tirle: 2 | ES Promational Vides

Advanced: = 0

m Cancel

10 © SantillanaUSA Publishing Company Inc.



Then follow the same instructions to add material.

Ll

-
I Apps e Dictionary OB YouTube [W)Scan £y entde pruebas & hitps://santllanau. @ Login to Sehootogy

Santiliana
[ Add Materials ~ | Options ~

Presentacién e indices

Unidad 1. Centroamérica

= Course Options

1 Unidad 2. Las Antillas

Q Home Courses ~ Groups ~ Resources ~

Unidad preliminar. Vamos a recordar

Espanol Santillana High School 2 - Anne Silva: Reps { |

Alternatively, you can navigate
to the folder in which you'd like
to place the new material.
Hover over the empty space
between items and click on the
green + icon.

{&] Materials -
Updates B U2 Interactive Student Book
Cradebook “SQi—*‘ e
M ractice Workbook
astery
m— i
Badges || Unidad 3. Andes centrales
. Attendance dad 3. Andes cent
o
Members =
L | Unidad 4. Norteamérica
% Analytics nidad 4. Norteamd

% Workload Planning

. B .y i e =

OO @ Espaiol Sanvilana High £ -

C N & hups//santillanaschoology.com/course /120292351 /materials

3 L Videol

FLadept <b Today [BJ Bookmarks

Coogle Bovkmark =

Santiltana

i Add Materials ~ | Options ~

i

Presentacidn e indices

Unidad preliminar. Vamos a recordar

Unidad 1. Centroamérica

i

= Course Dptions

P
Unidad 2. Las Antillas
& Marerials - — e
Updates [ v2 interactive Student Book
: Gradebook B9 2 Fans Online Activities
Mastery B9 Add Folder
Badges Bl [ Add Assignment
Attendance Ao TestiQuiz
& File/Li .- I
8 Members | Add File/Link/External Tool
I ) Add Discussion
& Analytics TR

 Workload Planning Add Media Album

. &
_r—_-= [= add Package
Access Code
JST6I-2AINT Reset

[ Import from Resources

| | Unidad 6. Caribe continental
Information 1 C

e Coumse 2014=15 Unidad 7. Rio de la Plata

Espaiiol Santillana High School 2 - Anne Silva: Reps [

Upcoming - T

=
{1 & homework

# Link & homework

£ Notifications

Add Event

© SantillanaUSA Publishing Company Inc. 11



Communicate

Post Updates

Communication begins on your
Home Page.

As soon as you log in, you'll see
upcoming events and the latest
posts. Look for the word Post.

Click on Update.

Type in the Update that you would
like your students to see. You can
attach files, links, materials from
your Resources, recordings, or
polls using the buttons below the
text box.

PO g tioma s schoviogy

* C A @ htips //santillana. schoology.com, home
B Apps s Dictionary IO VouTebs [B)fcan  Fi entdvprustas  ® timeffaselianss. ) Login to Schoolagy 1N FL Vides!

| Recent Activity ReceniAgtivity Most Recent

Espanol Santiilana High Sehoo 2 - Dr. Barbars Jones: Reps

Maitery Rar

#ebogus

trasziona Matbooks

aone of tme aDove

B Apn Center

Schoalagy Blog
@ A Sneak Peek at the Product Announcemants at Schoology NEXT 2014
During cxat firld annual isver conference, Schoology NEXT 2014, we anncunced mansy.

schealogy Blog
@ “We Need More Stinkin’ Badges” by Keith Socensen
Mk Radge

The flioneiarg pOSE with writlen by Kavth Sorensen, the Tachagiogy Co

Lan 40 precie
gn M Smieszny - Espabol Santillana High School 2 - Anne Silva: Regs

7] Do Borges 1o do your hamewark.
'l o

P Anme Simiuseny + Cipahol Saniflana High School 2 - Anne Sibva: Raps
B tiovethis cans

-

o MsSmisueny - Espahol Samillana High Schoal 2 - Anne Stiva: Reps

A -~

[ [rp—

. SANTILLANALSA @ Home Courses >~ Groups ~ Resources ~

EE| Recent Activity

Crades/Attendance

Mastery
et
11| Calendar

Messages

People

Subscriptions 338

M| App Center

Recent Activity

Pos( i;-,u Update

B I LU |&=§=|32 v

Link  Audio/Video Recording

n LI| L - AT AE Taat

File Resource Poll

12 © SantillanaUSA Publishing Company Inc.
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Post Polls

| Recent Activity
Crades/Attendance
Mastery

Calendar

Messages
9 Peaple

Subscriptions 319

Recent Activity
Post: | Update
B ; 2 v

Which do you prefer, e-books or traditional textbooks?

e-books

Most Recent ~ Let's look at how easy it is to post
a Poll.

1. Click on the Pollicon and type
your question.

2. Then choose which class(es)
you'd like to post it to (type
in a few characters, and your
course will come up).

3. Then click Post!

W App Center traditional textbooks
none of the above
AR ot
12 Recent Activity Recent Activity Host Risaety

Grades/Attendance
Mastery

1| Calandar
Messages
People

Subscriptions 339

W App Center

Post: |4 Update

B

Barbara Jones » Espafiol Santillana High School 2 - Dr. Barbara Jones: Reps

Which do you prefer, e-books or traditional textbooks?
e-books
traditional textbooks
none of the above

Refresh

Comment - Like

© SantillanaUSA Publishing Company Inc. 13



Send Messages

You can communicate directly with e NI UANALE A R [iioma Courves = Cimeps = Resouices’~
students from your Home Page.

Recent Activity Messages
Just open the Messages tab. L z""”"“'"""" inbox | Sent Messages
lastery
Click on + New Message and el TR
fill in the fields to compose your Hola

Pepie

ubscription: n [Espadial Santillana High School 2 - Dr. ..
W App Center Yeu ;

message.

[Espafol Santillana High School 2 - Dr. ..
Barbara jones

Hi Rarbaral Welcome to my HS2 class!

New Message x
Taoc
" S Ance Smieszny
Subject: m Santiiana Subject: Sending Messages
Message: gy Ms. Smigszny Message: -E;sv as piel

' Anne Smieszny

m Cancel

14 © SantillanaUSA Publishing Company Inc.



Assign a Specific Activity

Espafiol Santillana H52_V15: ESHS2-REP_2015 | 1

..... ana REP Schi

G Add Materials = | Options =

Upcoming [T

1 Presentacién e indices i
[Z01 unidad preliminar. Vames a recordar -
=
L Unidad 1. Centroamerica G-
- Course Gptions # U1 Interactive Student Book o
= B fin i -
2 marerials . 1 U1 Fans Online Activities
B3 Ul La llegada Lt
Updates
B3 U1 Desafio 1 u
Cradebook s
= i U102 En busca del gigante (D1.F) e
Mastery U1 03. E) gigante maya (D1.F} o
Badges B U1 04, TU DESAFIO: Atitlin (D1F)
« Attendance B UL 05. La familia de Janet (DLV)
o] 7 : 1l Familia f
1 Members U1 06 Te presento a mi familia (DLV)
§ Ul 07, [Qué lio de familial (D1.V)
@ Analytics

i U1 08. Los posesives (D1.G) N Mave
Warkload Flanning B

= Ul 09. Son mis cosas (D1.G) B Copy o Course

¥ UL 10. Esto es mio y esto es tuyo (DL.G) i

Access Code . "
TROI0-SVINS Ravet § Ul 11. Janet comete errores (D1.G) i s
| k=t ik
information B U1 12, Cada familia et diferente (D1.C) o
B3 U1 Desafio 2 B

Edit External Tool

Tool Provider: Automatic, based on URL ¥

Title: U1 05. La familia de Janet (D1.V)

URL: https:/ /cloud.santillanawicco.com/wiccoblti?
WCSID=103

Consumer Key:

Shared Secret:

Custam Parameters:

[&4 Enable Grading

Points:

Due Date: 12/11/15 B | 11:59PM
Category: Homework

Scale: Numer|

Period: 10 years v

Save Changes [NeT 1]

& Add Materials = | Options =
1 presentacion e indices
| Unidad preliminar. Vamos a recordar

| Unidad 1. Centroamérica &

All Fans Online and Practice
Workbook activities are all
already linked to the gradebook.
So if you would like to assign
certain activities as classwork or
homework, you simply need to
communicate which ones, and
when they are due.

1. Navigate to the activity you
want to assign. Click on the
gear icon, then choose Edit.

2. Inthe Due Date field, indicate
the due date for the activity.
You will probably also want
to recategorize the activity
(by choosing Classwork or
Homework, for example), in
order to view it more easily in
the Gradebook.

You can also change the point
value if you wish.

3. Click Save Changes.
This will now appear
on the Calendar and
Upcoming list.

© SantillanaUSA Publishing Company Inc. 15



Add an Assignment

You can also create a new
Assignment.

Add an Assignment in one of these
ways:

1. From within any unit or folder,
click on the little green + that
appears when you hover over
empty space. Choose Add
Assignment.

1a. Alternatively, click on the Calendar
icon, then click on the day you
want the assignment to be due.
(Use this option to assign the same
assignment to multiple classes
atonce.)

g O, Home Courses ~ Groups ~ Resources =

» Course Options

Espanol Santillana High School 2 - Anne Silva: Reps {]

Santillana
| [0 Add Materials = = Options =
| | Presentacion e indices

Unidad preliminar. Vamos a recordar

Unidad 1. Centroamérica

B Materials . X ‘f' I..In:r:dad 2,.La.slAnfi1Ia5
Updates 5 U2 Interactive Student Book =
Gradebook ;El U2 TNgs Online Activities o
L] actice Workbook o
Mastery
Safigey ﬁ Wnidad 3. Andes centrales
=. Attendance 1 And !
Hoolk B U2 Fans Online Activities
Ky 3 Add Folder
Hance Add Test Oz
bers &7 Add File/Link/External Tool
E 4 Add Discussion
Jrcs «# Add Page
oad Planning 1 Add Media Album
E 3] Add Package
bde
NT Reset E Import from Resources

"9 Unidad 6. Caribe continental

Espaiol Santillana High School 2 - Anne Silva: Reps {]

Santillana

)

i Notifications

@'I Add Materials - Options « Upcoming Add Event
: E Presentacién e indices = =)
L‘}.l homework 11:59 pm
|
ﬁ Unidad preliminar. Vamos a recordar I~ Tuesday, August 12, 2
|_; il Unit 6 homework
E Unidad 1. Centroamérica e~ Friday, Augus
ridad 1. € @5.;-@: Exam
o B \inidad 2 1ac Antillac P

16 © SantillanaUSA Publishing Company Inc.



2. Choose Assignment at the

Create Assignment

top of the window (instead of
Post: & E“e Event). To assign to multiple
Name: classes, type any part of the
Description: B i= | ARSI % name of the Course you want
to assign it to. Once the class
appears, choose it from the list.
Each class can have its own due
date, as well.

Max pts: Set as midterm/final
Advanced: 0 [« |
Espafiol Santillana High School 2: A. 1 School 2

H Espaiiol Santillana High School 2 - Anne Silva: Reps
i" Espafiol Santillana High School 2 - Dr. Barbara Jones: Reps
-

EN Espafiol Santillana High School 2 Training: Training
L]

Period: School Year 2014-2015 *

In either case, give the
Assignment a name and
Post: 51 Event [5f Assignment choose the settings for the
assignment. Click Create.

Create Assignment

Mame: Homewaork for Friday
Description: B I = 1 A Al g ]

Escribe un parrafo sobre lo que hiciste este fin de semana.
iAdénde fuiste? j;Qué hiciste? ;Qué opinas del eventa?

Max pts: Set as midterm/final
Advanced: . o ®

Espafiol Santillana High School 2: A.

Espafiol Santillana High School 2 - A.
Espafiol Santillana High School 2: Anne Silva
Due date: 3/27/15 B | 11:59PM
Category: Homework

Scale: Numeric
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Students will see the Assignment in thei

r list of Upcoming events, as well as in Materials.

Groups ~ Resources ~

Santillana

| Presentacién e indices

Unidad 1. Centroamérica

~ El Unidad 2. Las Antillas

-‘;"‘ Materials —_— .
i8] U2 Interactive Student Book

Undates B3 U2 Fans Online Activities
Grades Homework for 8/31
w) Attendance B9 U2 Practice Workbook

D Members .
Unidad 3. Andes centrales

information

iggCou\;s.g 2014-15 E Unidad 4. Norteamérica

| Unidad 5. Espafia

For assignments that you have
created, students can write their
answers directly in the Schoology®
platform, record audio or video,
or upload documents such as
Word or Powerpoint files.

18 © SantillanaUSA Publishing Company Inc.

Espafol Santillana High School 2 - Anne Silva: Reps

» | Unidad preliminar. Vamos a recordar

§7] ~ || & Notifications

Upcoming - 11 Add Event

T~ (===
H 1 homework
L~
= | )
“ 4 Unit 6 homework
=
" D Just
§ Final Exam
L >

=
Il ;4 Homework for 8/31 1

Tarea para 3/27

Dhue: Friday, Mar

jssions

Escribe un parraf] ihmit Assignment

Upload | Create  Resources

Caomments



Assign an Assessment

fow — o = Another key feature of Schoology®
o is the ease of using Espanol
B8 unidad 7. Argentina s Santillana’s Online Assessments,
S customizing them, and even
: creating your own.
B unidad 8. chile 2 gy
t] Apéndices -

Speaking and Listening Workbook L~

Online Assessment

Cuaderno para hispanohablantes

Teacher Resources

In the Materials list, navigate to
the Online Assessment folder.
Open the folder and select your
assessment. If you click on the
Groups ~  Resources ~ blue title, you'll see the preset
assessment.

Espafiol Santillana High School 2 - Dr. a ..

Tests/Quizzes

Rep C:

;ﬂé Placement Test
gva Final Exam
‘F Final Exam
& .
Midterm Exam
Course Options E?’P Midterm Exam
57 Materlals -
Updates % Placement Test
‘P Placement Test
Cradebook
Mastery
Ul Test
o 3
o i dé Ul Online Assessments
Attendance

Y Members

oot

Analytics Online Assessments

Waorkload Planning

o, ULD2
i

Access Code o

KQRMQ-S5638  Fesat

Quiz

ments

Information

. UL.D3 Quiz
@9 Ul Online Assessment:

Rep Course 2014-15

, UL.D4 Quiz
ﬁ? U1 Online Assessments
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Espafiol Santillana High School 1 Training ... » Online Assessment
E Unit 1. México

By default, all assessments are
hidden from student view. Ul.D1 Quiz

To Assign an Assessment, you must 0"25"0*‘5 Preview | Results

simply make it visible to students.

1. Once you have opened the
quiz or test by following the
instructions above, click on the

Settings tab at the top.
———
Espariol Santillana High School 1 Training ... » Online Assessment
[c———1
L | Unit 1. México
U1l.D1 Quiz
Questions Settings Preview Results
B I U :=: A A
2. Inthe Availability menu, .
choose Available now, or
to specify a window of time S—pvailable-new Tntil...
during which students may Available from... until...
access the quizl choose Availability: ¥ Hide now
Available now until... B
. . ime Limit: No 2
or Available from... until... ©
Attempt Limit: 1 time A
Randomize Order: No 2

3. If the test or quiz contains sections that will require

students to write words in Spanish, you will probably Language
want to set the Language Keyboard option to Spanish | <€¥board: ) Span_lSh
while assigning the Assessment. This will display a Question Review: No ¢

miniature keyboard of special and accented characters

that students can use while taking the assessment. You will
probably also want to choose “Yes” under View Submissions
so that students can see what they answered after the quiz
and learn from any mistakes.
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To assign a due date to an Assessment, navigate to the quiz or test in
the Materials index.

1. Click on the gear icon next to the quiz name. Choose Edit.

. [f] Online Assessment
» B2 Unidad Preliminar. Primeros pasos
2 Unidad 1. México
# U1.D1 Quiz
# U1.D2 Quiz
i U1.D3 Quiz
#% U1.D4 Quiz
& Ul Test
B3 Unidad 2. Puerto Rico
» B3 Unidad 3. Guatemala
B2 Unidad 4. Peri

2. Inthe Due date field, choose the date you want the assessment to
be due. Click Save changes.

BToublish

Move
Copy to Course
Delete

Save to Resources

Name: Ul.D1 Quiz
@e: 9/05/14 E 100 pts
Category: « | September 2014 » |9 options
Scale: 1 |z 3| 4« 50 6
Advanced: 7 8 9 10 | 11 | 12: | 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27

28 29 30
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Manage

Use the Speaking & Listening Workbook

You can create an assignment that indicates the page(s) that the
students should complete. Follow the instructions in the Assign an
Activity section.

After completing the page, students can click on the Print/Send
button. (Note: you may need to see the workbook in full screen mode
to access this button.)

They click on the page they want to
download as a PDF, then click Download.

The student can then upload the PDF of
the page(s) when submitting their work
for the assignment.

If the page requires a speaking section,
the student can use the Recording
function when submitting their work for
the assignment.

When you grade the assignment, you will
see the marked-up PDF and any audio
recordings at the same time. See the
section titled Grade Assignments and
Activities for more information.

22 © SantillanaUSA Publishing Company Inc.

Choose one or two pages to print, send, or download. e

M
-
i
L)
M
-
@
L)
TEm

Student Name

1 Recipient Email

| v

N T BT kTR
L | L] W

T Ul e T T

-

Audio/Video Recording




Customize Quizzes and Tests

The tabs that appear when you open an assessment allow you to
customize and edit assessments to suit your students’ needs.

The Questions tab allows you to see the questions contained in the
assessment.

anymians High %hoot 2 - Or. 82 = Onfine Ausezman
1 Ul Online Assessments 4 Prev | Next b

Underneath this tab, the Add
Question button allows you to
add a variety of questions that you
create, or add selected questions
from your Question Banks.

Short-Anwwer/Exsay Question

= Coune Optiont Fll i the Blank
® e T =] Add Questions to Bank
7 —:::...‘ \mpon Tes/uts

ey Reorder

Mastery

Test
Madiyes

&l Matendance

Settings gives you control over various elements of the testing situation.

The Options button allows

you to add questions from this
assessment to the Question
Bank or reorder the existing quiz
questions.

Espanol Santillana High School 2 - Dr, Ba ... » Online Aszessment
T Ul Online Assessments
U1.D1 Quiz
Qnesuaeview Results
Instructions: B : A r
= Course Oprions
I:J{' Materials -
Updates
Availability: Hide now v
Cradebook
Time Limit: No 3
Mastery
Badges Antempt Limic 1 time v
= Attendance Randomize Order: No 5
D Mer
embers Paging: Using page breaks B
Analytics
Question Review: No #
Workload Planning
Resumable: No %
Access Code o No
KORMQ-S5698  feser e 5
2 et A Submissions:
Hide point values
Information
el [ save Changes
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Preview allows you to look at the
test before releasing it to students.

= Course Options

i e
Sl Materials

Updates

Cradebook

Mastery

Badges

wi. Attendance

D Members

Results lets you see how well students performed on the test. You can
view results by student or by question. Click on View Attempts to see

a student’s answers.

Q. Home Courses ~ Groups = Resources

Espafiol Santillana High School 2 - Dr. Ba ... » Online Assessment

[: Ul Onling Assessments

U1.D1 Quiz

Questions knlnsulu

Begin Test/Quiz

|L| U1 Online Assessments

Questions Settings Preview

View by Student - View by Question

Name

l Fulanito DeTal
' Barbara Jones

Course Options

Updates

Gradebook
Mastery

Badges
Attendance
Members

w Analytics

% Workload Planning

Access Code
KQRMQ-55698 Reser

Information

Rep Course 2014-15
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Espafiol Samillana High School 2 - Dr. Ba * Online Assessmant

ULD1 Quiz ©

Results

Submissions/ Attempls

Latest Attempt

Final Score
Gradebook Grade

-
View Atempts
*/100

*
: Vigw Artgmpts
*/100



Grade Assignments and Activities

You can grade assignments that you have created.

Reminders

1 ungraded assignment submissions -

1 pending review test/quiz submission

Upcoming - [35 Add Event

@ 1 Homework Ass:gnmen>
Ul1.D1 Quiz

From the main Materials screen,
you will see when students make
submissions. You can also click on
the name of the Assignment in the
Upcoming list.

chool Year .. All Categories Due Date -~ v
Overall School Year 2014( YNt 1 Homew.
100 pts
b 100% 100%
nne (ks 91.04% 91.04%

Alternatively, from inside the
Gradebook, you will see an

icon when students submit their
Assignment. Click on the name
of the Assignment to see the
submissions.

Submissions & Received (1/3) ~

™ Smieszny, Anne

On time ==

Click on Needs Grading.
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You will see the text or file that the student has submitted. (Students can
write or record directly in the assignment, or can upload a variety of file
types.) You can annotate directly on the document, assign a grade, and
leave comments.

The grade you type in the Grade box will appear directly in the Gradebook.

-
Anne Smieszny

bl 1
A #a Revision 1 submitted

Smieszny, Anne

dropbox_104968323 rl.html -

Blen hecho, Ana

& Download File | 4= »+ 1, 1008 4 1 /1) & Show to student -

Mi familia es muy pegoena. Mi mamé e alt v delgada. Mi padee o4 o v grande
Mi hermano e muyyyyy alio y muy delgada. Tiene dieciocho afios.

Yo say baja y rubla.

You can grade activities (Fans Online and Practice Workbook)

that accompany the Espafol Santillana program. Some are graded
automatically (all Fans Online and “closed” Practice Workbook activities),
while others require teacher grading (“open” Practice Workbook activities.

Automatically graded activities will appear automatically in the
Gradebook once the student has completed the activity.

You can override the grade - sikani viar 2014 Ul.WBéCptﬁsl Vi... u1.waécp:is3, Vi...
(or assign a 0 to students who have - v
not completed the activity). o - . ¢
From in the Gradebook, simply
click on the grade—or the space Lo + &9 77.59 4
where the grade will go—and type
the grade you want. e 80% 80% 5 3
5 pts ; 5 pts

To leave a note to the student, click on the

iExcelente!

speech bubble icon. Type the note, and be
sure to click Display to Student if you want
the student to be able to see it.
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3 Display to Student (7

Exceptions: @ &




Some Activities in the Practice Workbook have more than one possible
answer and require teacher grading. You can edit the grade manually
once you see the student’s written responses.

To view student responses, first

. . .. U1.WE 01. ;Recuerdas? (LL) ..:
navigate to the appropriate activity
in the Materials index. Click on the {1 WICCO Teschior Dachbasrd e
name of the activity to view the
It N, H U1.WB D1, sR das? (LL) No_Attempt 1 Highest P, bl
Teacher Dashboard. e eeerces Oesbetnr et BET e s
NAME LATEST ACCESS ATTEMPTS CRADE
Choose the name of the student 2 Edward Martinez, Student! 2t 5
whose responses you wish to see. O liadent, Iacoics il Bis? 1%
Student, Karys 2 3% )
You will see the answers that the
student submitted.
ULWB 01. ;Recuerdas? (LL)
I WICCO Teacher Dashbhoard View activity
Item Name:  U1.WB 01, ;Recuerdas? (LL) L\I'.o.i\uemsls 1 m Highest POSSEEE:IZ 8 :
NAME LATEST ACCESS ATTEMPTS CRADE
Edward Martinez Studen? 24 -]

Current Attempt t - Complete 4m 385
(O
_ ) ) \
esuli Student response ’Tulrfu?rff.uuﬂse .
otk kadead Wik Enter the student’s grade in the box.

correet ibh2ale ih2aie
Student, Manica 2015-06-22 2 % 165
ot Student, Karys 2 3 5

@& SANTILLANA © Santilans wiccoCloud

Grade Quizzes and Tests

You can grade quizzes and tests from directly within the 3 NHRERUGH AR SpAmIRS AVSIEANNS

Online Assessments.

1 pending review test/quiz submission

- . . . . Upcoming - 25 Add Event
You will receive notification in your Reminders when a

student has completed a quiz or test.

s |
[]:4 Unit 1 Homework Assignment

R,ﬂgé U1.D1 Quiz

£
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To view the student’s work, click on the link in Reminders.
Alternatively, from the Materials index, you can navigate directly to
the quiz or test, and click on the Results tab at the top. A third option
is to click on the name of the quiz in the Gradebook. All three options
will bring you to the Results screen:

U1l.D1 Quiz Avallable |jila || @ || 3~
Questions Settings Preview Results

View by Student - View by Question

Final Score

Name Submissions/ Attempts Latest Attempt Cisthibeok Grade

*

' Anne Silva View Attempts
*/100

L Anne Smieszny 1/2 =100 View Attempts

[
¥ oA
i A,

If there is a section that requires manual grading, you will see an
asterisk ¥ instead of a grade along with the words Pending Review in
the Final Score column.

This submission contains subjective questions which require

individual review before a final grade is available.

Click on View Attempts to
see the student’s attempts. Completed Time taken Score

Then click on the gear icon £
and choose View/Edit to see
the student’s answers to each
question on the test.

3 min 44 sec

# View/[Edit

= Unsubmit

*® Delete

You will see the score for automatically graded activities, as well as the
acceptable answers for any incorrect responses. You may override this
score by clicking on the number, or leave comments for the student by
clicking Add Comment.

28 © SantillanaUSA Publishing Company Inc.



You will see an asterisk * for any sections that were not automatically
graded.

O Quanion 5 Keg O
Escribe. Respond to the questions using complete written sentences in Spanish.

1. ;Cémo se llaman tus padres?

Click on the asterisk * to add a grade.

Be sure to Save Changes before
leaving the screen.

2. ¢Son fans del fitbol?

3. ;Quiénes son tus amigos?

1. Ellos se llaman Ceorge y Frida.
2. No. No son fans del football.
3. Jessie, Rachael y Alyssa son mis amigas.

»/ Add Comment

When grading open-ended or manually graded responses for a whole
class, it might be more convenient to use the View by Question
option. Using the Results tab, click on View by Question. This will
allow you to see all students’answers at one time for the particular
question that needs to be graded.

Ul.D1 Quiz

Questions Settings Preview Results

View by Student - View by Question
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Use the Gradebook

The Gradebook is easy to use. Auto-graded activities will populate
immediately, and students can easily submit other assignments.
Teachers will be able to grade and comment on those submissions.
See the section titled Grade Assignments and Activities for more
information.

To view graded assignments more efficiently, click on the All
Categories tab and choose the specific category you wish to see.

2015 - Anne H51 release: DASHBOARD

Gradebook ~ 10yea B Date ~ - n e
U2 Test Essay for 7/22 sdjfnsdhfds W
Overall L0yenrs 100 pts 100 pts 100 pts
- - -
' Diaz, Joey il N/A N/A
I Jimenez, Kathy ik 0% 0%
- Course Options L Jones; Barbara i N/A N/A
I Muterials 3| “ Jones, Barbara i N/A N/A
Updates ﬁ Smieszny, Anne i 96.25% 96.25%
Gradebook Y , B
14 Smieszny, Anne ih 76.77% 76.77% a0 o

Crade Setup

Mastery

Student Profiles appear when a teacher clicks on individual student
names. This allows teachers to keep track of student work submissions
and send messages.

Fulanito DeTal

Comact Infermation

) inte B oosso smara gn sinec 2 -0
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Customize the Gradebook

You can customize the categories for assignments and assign them
weights toward the overall grade.

USANTILLAMA(GA S Home Coarses - Groups ™ Resources =

Click on the Gradebook tab in the
left column.

Click on the Grade Setup tab that
appears.

You can add Categories by clicking the + Add button.

You can delete Categories by hovering over the category name and
clicking the X icon that appears.

Clicking on the star icon makes that the default category for new
assignments.

Assign Weights to Categories

You can assign weights to categories to make certain types of
assignments worth more than others. By default, all categories are
weighted the same.

Espafiol Santillana High School 1 Training ... Grade Setup

Check the Weight Categories box
to turn on weighted grading.

Click on the number in the Weight
column to change it.

Categories (2 @ Weight Categories + Add
Category Weight %
Classwork <
Homework 100 4.55%
Quizzes 100 4.55%

IMPORTANT: To add or adjust grading periods, please contact
Santillana USA Technical Support at help@santillanausa.com.

If you recategorize activities when
assigning them, you may wish to
assign a value of 0 to all categories
other than Classwork, Homework,
Quizzes, and Tests. That way,
activities completed that were not
assigned will not count toward the
student’s overall grade.
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Use Bulk Editing
To categorize several Activities at once, you can access the Bulk Edit
feature.
— Espafiol Santillana High School 2 - Anne §
C“Ck on the GradebOOk Gradebook = Rep Course - All Categories - Due Date - % - N
tab. In the top toolbar, 7 bikesn |
All members (4) = Overall Rep Course 2014 ULOLF Elgig... UL.DY

=y Print Reports

click on the gearicon.

< Export
A Jones, Barbara i NIA NIA | :

Choose Bulk Edit. > 3 ol

. Smieszny, Anne L] NiA N/A

-

S Smieszny, Anne [ T2L25% T2.25%

A
. Student, Chupy [ N/A N/A
= Course Options

Materials -

With this feature, you can change the category of an activity,
assignment, quiz, or test; set how many points it's worth; change
the grading scale or rubric; and change which grading period
it counts in.

Please note that Factor is how many times it counts in the Gradebook.
By default, all Factors should be set to 1. If you would like a test or
exam to count twice, for example, you would set the Factor to 2.

Espafiol Santillana High School 1 Training ... + Add Assignment |« | Shift due dates > | ]~

Bulk Edit -

Demo Course

Name @ (Category Max pts  Factor Scale/Rubric Due date'? Period

&= uvows.s 15. {Quéhayq o U0 Practice Workbe 5 1.00 Numeric - Demo Course -
5 UO.WB.S 16. Poner orde o U0 Practice Workbe 7 5 1.00 Numeric > Demo Course :
B Uo.WB.5 16. Poner orde 54 U0 Practice Workbe 5 5 1.00 Numeric v Demo Course 4
B uvows.s 17. Yosoyelp| & U0 Practice Workbe 5 5 1.00 ~ Numeric - Demo Course =
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